CITY OF AUSTIN
SCOPE OF WORK
FOR
GOLF CART BATTERIES
INVITATION FOR BID (IFB) SOLICITATION NUMBER IFB 8600 MLJ1000


1.0 PURPOSE

The purpose of this solicitation is for the City of Austin (City) to purchase approximately 350 Trojan DC-8V golf cart batteries for the golf courses.  

This solicitation will be used to provide batteries for use by the City of Austin at: the Jimmy Clay/Roy Kizer Golf Complex; Grey Rock Golf Club; Hancock Golf Course; Lions Municipal Golf Course; and Morris Williams Golf Course.

It is the City’s preference to award a single contract to the Contractor that submits the lowest responsive bid however, the City reserves the right to reject all bids entirely or make multiple contract awards between the lowest and/or, most responsive bidders.  Award shall be based on individual or groups of specific line items, cost, or any criteria deemed by the City to be most advantageous. 

2.0 CONTRACT TERM

The term of the contract shall be effective as the date the offer is accepted by the City unless otherwise stated “effective date” and remain in effect for an initial term of 12 months, with one (1) 12 month extension option.

	
3.0 BIDDER’S REQUIREMENTS

3.1 The Offeror shall submit with their offer a copy of warranty verifying compliance with minimum requirements as mention in section 6.0 of this document. 
3.2 The Offeror shall submit with the offer evidence that the manufacturer is a distributor of Trojan Batteries. 

4.0 CONTRACTOR REQUIREMENTS  

4.1 CONTRACTOR RESPONSIBILITIES:

The Contractor shall:

4.1.1 Ensure they are a qualified distributor of Trojan batteries.

4.1.2 Deliver the batteries at specific City of Austin Golf locations as directed by the contract manager or department designee.  

4.1.3 Pick-up used batteries as directed by the contract manager or department designee.  


4.2 MATERIAL REQUIREMENTS:

4.2.1 Batteries:

4.2.1.1 Batteries shall be Trojan Model DC-8V that are compatible with EZGO Battery fill systems installed on the current City of Austin Golf Cart Fleet.  

4.2.1.2 For the purpose of this solicitation, no substitutions or equivalents will be accepted.

4.2.1.3 Minimum quantities of batteries to be ordered shall be eighteen (18) batteries per order. 

4.2.1.4 Maximum quantities of batteries to be ordered shall be seventy-two (72) per order.

4.2.1.5 Contractor shall be responsible for transporting the batteries cores off City of Austin property and shall properly recycle the batteries at the expense of the Contractor.  The City of Austin will trade batteries cores (junks) at an equivalent number of the order made.  

4.2.2 Faulty Batteries 

4.2.2.1 In the event a battery fails to perform due to repeated mechanical failure, the Contractor shall replace faulty batteries at no additional cost to the City, provided the City has maintained the battery according to manufacturer’s standards. 
 
4.2.2.2 Notice shall be provided by the Contract Manager or Department Designee within one week from battery failure via email. 

4.3 SAFETY REQUIREMENTS

		The Contractor shall be responsible for compliance with: 

4.3.1 All Federal and State of Texas standards, 

4.3.2 OSHA safety requirements.







5.0 DELIVER REQUIREMENTS

5.1 Contractor shall deliver batteries to the addresses listed below.  A detailed delivery order (DO) will be provided to the Contractor when the order is issued:
	LOCATION / FACILITY NAME
	

	Jimmy Clay/Roy Kizer Golf Complex,
	5400 Jimmy Clay Dr, Austin, Texas 78744

	Lions Municipal Golf Course
	2901 Enfield Rd, Austin, Texas 78703

	Morris Williams Golf Course
	3851 Manor Rd, Austin, Texas 78723

	Grey Rock Golf Course
	7401 TX-45, Austin, Texas 78739

	Hancock Golf Course
	811 E 41st Street, Austin, Texas 78751



6.0 WARRANTY REQUIRMENTS

6.1 The Contractor shall warrant battery to be free of defects in materials and workmanship for a minimum of three (3) years.  

6.2 The warranty will not apply in cases of cart driver or City staff abuse or negligence.  Any dispute shall be resolved as per Paragraph 48, Dispute Resolution of the Standard Terms and Conditions.

7.0 DESIGNATON OF KEY PERSONNEL/CONTRACTOR’S POINT OF CONTACT

The City and the Contractor resolve to keep the same key personnel assigned to this engagement throughout its term. If it becomes necessary for the Contractor to replace any key personnel, the replacement will be an individual(s) having equivalent experience and competence in executing projects such as the one described herein. Additionally, the Contractor shall promptly notify the City and obtain written approval for the replacement. Such approval shall not be unreasonably withheld. The City’s key personnel are identified as follows:

	
	Name
	Phone Number
	Email Address

	Parks and Recreation Contract Manager
	Steve Hammond
	(512) 974-4653
	Steve.Hammond@austintexas.gov

	Procurement Specialist
	Marissa Jones
	(512) 974-2038
	Marissa.Jones@austintexas.gov

	Contractor Contract Manager
	TBD
	TBD
	TBD



7.1	Point of Contact
	
	  The Contractor shall:
	
7.1.1 Provide a Single Point of Contact who is skilled, knowledgeable, and experienced in providing the types of services listed in this Scope of Work.

7.1.2 Provide a Single Point of Contact who shall be available for requests during business hours (8:00 a.m. thru 2:00 p.m. Monday through Friday) and after hours (2:01 p.m. to 7:59 a.m.) and may include City observed holidays.

7.1.3 Not remove a Single Point of Contact from the project without prior written consent, by the Contract Manager or Department Designee. During times the Single Point of Contact is unavailable (due to vacation, travel, etc., for example), the Contractor shall provide a designee for the Single Point of Contact. The designee shall meet the same requirements as specified for the Single Point of Contact within this Scope of Work and shall have the same authority as the Single Point of Contact.

7.1.4 Provide the following information to the Contract Manager or Department Designee with five (5) days after contract award.

7.1.4.1   Name and Title
7.1.4.2   E-mail address
7.1.4.3   Office Phone Number
7.1.4.4   Cell Phone Number

8.0 INVOICE REQUIREMENTS

8.1 [bookmark: _Hlk61945912]  The City’s preference is to have invoices emailed to the addresses below:

	[bookmark: _Hlk51233327]Department
	e-mail addresses

	Parks & Recreation
	PARDAccountsPayable@austintexas.gov



8.2   Invoices shall list the following items:
1. A unique invoice number
2. Invoice date
3. Purchase order or delivery order (DO) number
4. Contract number
5. Shipment Location
6. Item Shipped
7. Description of services performed
8. The Contractor’s name and remit to address; and
9. The Contractor’s tax identification number (must exactly match the information in the Contractor’s registration with the City.) 

8.3 For questions regarding your invoice/payment please contact the City Contract    Manager.
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